Travel Assistance Application Form, JRRS
	Name
	

	Institution
	

	Address of Institution
	Postal code (            )


	
	Tel:

	e-mail
	

	School year
	

	Membership No.
	7 digits         
・Applied for membership (application date:　 dd/mm/year)

	Travel assistance
	(   ) Have never received it　 (   ) Have received it before

	Travel expenses
	               yen (Details should be shown on the “Statement of Travel Expenses”)

	Title of presentation
	

	Abstract
	

	Mentor’s Entry
	Name:

	
	Reason for recommendation (Please also state the reason why you are unable to provide assistance from a research fund.):


	
	Ranking of recommendation in the lab:


Please fill in the transportation route and expenses on the attached “Statement of Travel Expenses (Application)” and, if package tours or air travel will be used for travel segments, please submit a pdf of supporting documents (itineraries, quotes, etc., prepared by a travel agency [including the Co-op]) along with the application form.
The amount of assistance will be determined based on the amount requested on the “Statement of Travel Expenses (Application).”
Please confirm with ☑ that the “Statement of Travel Expenses (Application)” is in accordance with the notes below and that you understand the notes.
<Notes in the calculation of travel expenses>
· Assistance will be provided only for transportation expenses from your institution to the station nearest to the venue and does not include lodging or per diem (transportation from lodging to the venue and back during the conference). However, you can use a package tour, including one night of lodging, if the package tour is cheaper than transportation only for the same rail or airline.
· Please try to save on transportation costs by finding round-trip discounts, cheap tickets, etc. based on round-trip fares using a student discount.
· Please plan your itinerary with full consideration of traffic conditions and weather and allow plenty of time for travel during your trip.
· Incomplete applications may result in a reduced amount of assistance.
· If your itinerary has to be changed due to unavoidable circumstances such as natural disasters, the amount of assistance may be increased, but this does not apply if the itinerary does not take into account traffic conditions and weather conditions sufficiently beforehand.
We ask for your understanding and cooperation so that we can assist as many student members as possible with their travel expenses.
